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Introduction 
Welcome to the Ci ty of Derby Swimming Club.  This membership pack contains information you will need to be aware of as 

a  member of the swimming club.  In addition to the Members Application Form, the pack also includes: 

 Membership Terms & Conditions (including Data Protection Policy) 

 Notes  on completing your Application form 

 Code of Conducts (extracted from ASA Wavelength Section 2.68/69) 

 Pol icy on Taking and Usage of Photographs and Videos 

 Volunteer declaration Form. 

Membership Terms and Conditions 

Membership Basis 
The Club Constitution sets out the full terms of membership of the Ci ty of Derby Swimming Club together with the details 

below.  A copy of the Club Constitution is available at http://www.coderby.co.uk or on request from the Club Secretary 

(secretary@coderby.co.uk). The Club reserves the right to change the membership terms and conditions and the 

membership fee structure at any time. 

NB., Al l  swimmers under the age of 18 must have an associated parent/guardian member of the club. 

Membership Subscription 
Al l  members will pay an annual membership fee. This fee is additional to monthly swimming fees which are not covered by 

this  pack. The membership fees for the year 2018 are set out in the table in Section 5 of the Membership Application form. 

The Club membership year starts on January 1st and the payment i s comprised of the following components: 

 ASA National fee (this varies according to the ASA Category of the member) 

 ASA Regional fee 

 ASA County fee  

 Club fee (this varies according to the ASA Category of the member). 

ASA Categories 

The ASA Category definitions and how these apply to Club membership are as follows: 

“ASA Category 1 membership is for members of any age who are learning to swim or who are swimmers at any level, who 

do not compete in any discipline in open competition other than those exempted under ASA Law 321.1.2 and those 

competitions designated as ‘Low Level Competition’. For further details and full definition of ‘Low level Competition’ refer 

to www.swimming.org”. 

For Ci ty of Derby SC membership this Category includes: 

 Swimmers under the age of nine (by 31 Dec) 

 Masters swimmers who compete in ‘Low Level Competition’ and do not compete in National, Regional or Open 

Meets . 

 

“ASA Category 2 membership is for all members of any age who compete in any d iscipline in open competitions other than 

those exempted under ASA Law 321.1.2 and those competitions designated as ‘Low Level Competition’. Competitive 

members benefit from a structured competitive pathway at all levels in all disciplines.” 

For Ci ty of Derby SC membership, this category includes swimmers of any age who compete in open meets and team galas 

e.g., Notts  & Derby Junior League, Arena League. 

NB., The Club policy is for all swimmers over the age of nine (by 31 Dec) to register as ASA Category 2 members.  This 

ensures all swimmers are eligible to swim for the club as required. 

http://www.coderby.co.uk/
mailto:secretary@coderby.co.uk
http://www.swimming.org/
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“ASA Category 3 membership is for all members of any age who are not in categories 1 or 2 including, but not being limited 

to, any persons who have voting rights in their club by vi rtue of being a parent of, or a  person with parental responsibility 

for, a  member in categories one or two; administrators; associate members; coaches; helpers; honorary members; l ife 

members; officers; qualified officials of any discipline; patrons; teachers; temporary members; vice-presidents and verifiers 

or tutors  of the Association’s educational certificates.” 

For Ci ty of Derby SC membership, this includes members not covered by Categories 1 or 2 above including, but not limited 

to, coaches, parents and officials. 

ASA Membership Fees 

ASA membership fees are payable by a ll members. Payment is only made through one club. 

The Club understands that there are certain individuals whose e fforts should be recognised with the offer of a  concession 

against membership subscriptions.  These are detailed below: 

 The ASA National fee for a  Category 3 member i s paid by the Club for officials who undertake officiating duties on 

behalf of the club. 

 The ASA National fee for a  Category 3 member i s paid by the Club for Committee members. 

 The ASA National fee for a  Category 3 member and the ASA Regional and County fees are paid by the Club for 

coaches who have lead responsibility for coaching a squad. 

 If an official Committee member or coach is a lso a competitive swimmer they will be responsible for paying the 

“top up” to the ASA National fee for a  Category 1 or 2 member. 

 Al l  ASA fees will be paid for by the Club for Life Members unless the Li fe Member pays ASA fees through another 

club. 

Club Membership Fees 
The 2018 Club Membership fees are payable by a ll members, with the exception of Life Members, Honorary Members and 

coaches who have lead responsibility for coaching a squad.  The fee is s tationary throughout the year. 

 Category 1 : £51.10  

 Category 2: £68.40 

 Category 3: £26.00 

NB. ASA fees are calculated separately, set by the ASA and based on ASA rules. 

Method of Payment 
Payment should be made in full by cheque made payable to ‘Ci ty of Derby SC’. Members will be responsible for a ll costs 

incurred by the Club in relation to cheques not being honoured by a  Bank. 

Or through Bank Transfer/ Please ensure that payment is made i nto the following bank account with reference ANNUAL/ 

(Family Surname/Initial)  

Nat West bank, 42, Bath Street, Ilkeston 

Sort Code: 60-11-37 

A/c number: 23201762                           

Termination of Membership 
Membership fees are paid for a full membership year or part thereof i f joining from the 1st April onwards. Members who 

wish to terminate their membership should do so by informing, in writing, the Club Secretary. Membership fees are not 

refundable. 

  

http://www.coderby.co.uk/
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Data Protection Policy 
The Data Protection Act 1998 ("the Act") sets out certain requirements fo r the protection of your personal information 

(i .e., information about you) against unauthorised use or disclosure. The Act a lso gives you certain rights. By vi rtue of your 

membership of the Ci ty of Derby Swimming Club, you agree to your personal data being made available to the Ci ty of 

Derby Swimming Club, subject always to compliance with the Data Protection  legislation. This includes sensitive personal 

data  such as health or medical conditions, where explicit consent of the data subject i.e., a  signature for this specific 

purpose has been obtained. Except to the  extent that the Club is required or permitted by law, the information which you 

provide to the Club, and any other information obtained or provided during the course of your membership ("the 

Information") will be used solely for the purposes of processing your application and  dealing with you as a  member. If you 

cease to be a member of the Ci ty of Derby Swimming Club, the Information will not be held for longer than is necessary, 

a fter which time i t will be destroyed. You agree to use all reasonable endeavours to keep Ci ty of Derby Swimming Club 

informed of any changes to your personal data. 

So that we may use the Information for the above purposes and on the above terms, we are required under the Act to 

obta in your consent. Members are therefore  requested to sign the consent clause in Section 7 of the membership 

application form. 

Completing Your Form 
Please ensure that each member completes a separate application form. 

The application form is divided into sections. The notes below provide guidance on completing these sections.  Most 

exis ting members will not need to also complete an ASA registration form. However, for new members or members 

changing ASA Category, for example moving from a Category 1 to Category 2 swimmer, you will a lso need to complete the 

appropriate ASA registration form. These should be included in your renewals pack.  For further information, please refer 

to http://www.swimming.org/asa/clubs-and-members/categories-of-membership/ or the Club Registration Officer. 

Section 1: Please complete the personal details in Se ction 1 of the membership form. 

NOTES: 1. Al l  members under the age of 18 must have at least one parent/guardian as a  Club member 

2. Please provide a  contact email address. In future, we aim to distribute the renewal packs electronically. 

Section 2: Please could all applicants provide two Emergency contact details.  

Section 3: Please state any medical conditions, disability or other factors that need to be considered by coaches or poolside 

helpers when conducting Club activities. NB., this section to be signed by Parent/Guardian for members under 18 - Data 

Protection Policy requires specific authorisation for holding this information 

 

Section 4: Please tick the ASA Category of membership required. For guidance refer to the notes in under Membership 

Terms and Conditions/ASA Categories. 

 

Section 5: Use this table to understand the individual membership fees payable according to selected ASA Category.  

 

Section 6: Enter the amount payable for the individual application. For multiple applications (e.g., parent and child) you will 

a lso receive a consolidated s tatement of fees payable. 

 

Section 7: Please read /sign the declaration of consent statements having first read the referenced documents. 

 

Completed forms and cheques should be returned to: 

Mrs  Cla i re Cotton 

Club Registration Officer - Ci ty of Derby Swimming Club 

Rowen House, 25 Bullhurst Lane, Weston Underwood, Ashbourne, Derbyshire, De6 4PA. 

 

http://www.coderby.co.uk/
http://www.swimming.org/asa/clubs-and-members/categories-of-membership/


 

www.coderby.co.uk      Membership Renewals Pack 2018      5 

Code of Conduct for Swimmers 
The following statements are extracts from ASA Wavelength Section 2.68. You agree to abide by this code of conduct w hen 

you (or your parent/guardian if you are under 18yrs ) sign the Membership Form. 

General behaviour: 
1. Treat a ll members of the club with due respect including: 

 Fel low swimmers 
 Coaches 

 Officials. 
 

2. Treat a ll competitors and representatives from competing clubs with due respect 
 
3. The use of inappropriate or abusive language, bullying, harassment, discrimination or physical violence will 

not be tolerated and could result in action being taken through the club disciplinary or child welfare policy. 

This  includes all forms of electronic communication. 

 

Swimming training: 
1. Aim to arrive in good time to stretch, 15 - 20 minutes before s tart time 
 
2. Have a ll your equipment with you, i.e. paddles; kick boards, hats, goggles etc.  
 
3. Use the lavatory before training begins and always  inform the coach i f you need to leave the pool during training 
 
4. Lis ten to what your coach is telling you 
 
5. Always swim to the wall as you do in a  race, and practice turns as instructed 
 
6. Do not s top and s tand in the lane, you may get injured 
 
7. Do not pull on the ropes as this may injure other swimmers 
 
8. Do not skip lengths or sets you are only cheating yourself 
 
9. Think about what you are doing during tra ining.  

 
Competition: 
1. You must swim events and galas that the Chief Coach has entered/selected you for unless agreed otherwise by 

prior agreement with the relevant club official 
 
2. At Open Meets, check when you should post your cards (if used) and be sure to post them on time 
 
3. Warm-up before the event. Prepare yourself for the race 
 
4. Warm up properly by swimming, not playing or s topping in the lane. Turning practice should have taken place 

during your normal tra ining sessions 
 
5. Be part of the team. Stay with the team on poolside. If you leave for any reason you mu st tell the Coach and 

Team Manager where you are going 
 
6. Lis ten for your race to be announced. Go to the marshalling area in time and report in. Take your hat and goggles with 

you 
 

7. Support your team mates. Everyone likes to be supported 
 
8. You must wear club uniform and hats when representing the club 
 
9. Swim down after the race, if possible. Do not use this time to play 
 
10. After your race report to the coach, not your parents. Receive feedback on your race and splits.  

  

http://www.coderby.co.uk/
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Code of Conduct for Parents 
The following statements are extracts from ASA Wavelength Section 2.69. The objective of the code of conduct is to make 

parents/guardians of Ci ty of Derby SC members fully aware of their rights and responsibilities. You agree to abide by this 

code of conduct when you sign the Membership Form on behalf of your son/daughter. 

Parents are expected to: 
1. Complete and return the Health and Consent form (see Sections 3 and 7 of Membership Application form) as 

requested by the Club and detail any health concerns relevant to the child on the consent form. Any changes in the 

s tate of the child's health should be reported to the coach prior to coaching sessions. Please ensure the club has up to 
date contact details for you and any a lternative person.  

 
2. Del iver and collect the child punctually to and from coaching sessions/swim meets. Please inform a  member of 

the committee or coaching staff i f there i s an unavoidable problem. If the club changes your child’s lane and 

changing times, please remember the change is to provide appropriate levels of training and enable your child 
to progress and should be facilitated and encouraged at a ll times.  

 
3. Ensure their child is properly and adequately attired for the training session/events including all required 

equipment, i.e. hats, goggles, etc.  

 
4. Inform the coach/Welfare Officer/team manager before a session if your child is to be collected early from a  coaching 

session/meet and if so by whom.  

 

5. Encourage their child to obey rules and teach them that they can only d o their best.  
 

6. Behave responsibly as a spectator at training/meets and treat swimmers, coaches, committee members and 

parents of yours and other clubs with due respect meeting the ASA commitment to equality, diversity and 

inclusion.  

 
7. Ensure they do not use inappropriate language within the club environment.  

 
8. Show appreciation and support your child and all the team members.  
 

9. Ensure your child’s needs are met in terms of nutritional needs and listen to advice given from the club 
coach/nutritionist.  

 

10. Support the club coach and committee appropriately and ra ise any concerns you have in an appropriate manner. 
Deta ils of the club Welfare Officer can be found on the club website.. 

 
11. Most of a ll help your child enjoy the sport and achieve to the best of their ability.  

 
The club will undertake to: 
a. Inform you at once if your child is ill and ensure their wellbeing until you are able to collect him/her.  

 
b. Ensure good child protection guidelines are followed at a ll times to keep your child safe.  

 
c. Ensure a ll activities are properly supervised/taught/coached and consent is obtained for any activity 

outs ide of that previously agreed.  

 
The parent has a right to: 
a. Make a  complaint to the club if they feel the club or a member of the club is not acting appropriate to ASA/club laws 

and rules. Details of how to do this can be obtained from the club Welfare Officer.  

 
b. Make a  complaint on behalf of their child to the ASA.  

 
Any misdemeanours and breach of this code of conduct will be dealt with by the club. 

  

http://www.coderby.co.uk/
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Photographic Policy 
The following information is based on Section 60 of ASA ‘Wavepower 2009 - 2011 (May 09)’. 

Why Have a Policy? 
This  Policy applies to all photographs taken on film or digital camera (including mobile phones) and all sorts of moving 

pictures including video recordings (and video s treaming). The terms “child” or “children” include anyone under the age  of 

18 years . 

There has been much talk about whether i t is safe to have images taken of children participating in sport. Whilst the great 

majority of images are appropriate and are taken in good faith, i t is a fact that images can be misused and children can be 

put at ri sk if common-sense procedures are not observed. 

To set out such procedures, this Policy has been prepared by the ASA and adopted by the Ci ty of Derby Swimming Club. 

The ASA acknowledges the assistance of the Premier League and is grateful fo r their consent to the reproduction of 

elements of the Premier League Code of Practice “Images of Children’s participating in Activi ties at Premier League Clubs” 

within this Policy. 

Aims of this policy 
Firs t, as in all matters concerned with the safeguarding of children, the ASA aims to help clubs establish and develop good 

practice. Second, the ASA a ims to help clubs avoid three potential sources of child abuse: 

a . The use, adaptation, or copying of images for child abuse, either on the Internet or in print 

b. The possible identification of a child when an image is accompanied by s ignificant personal information, which 

can lead to the child being ‘groomed’ 

c. The identification and locating of children where there are safeguarding children concerns. Such cases would 

include, for example, children who could be compromised by an image because: 

• They are removed from their family for their own safety 
• There are restrictions on their contact with one parent following a parental separation 
• They are a witness in criminal proceedings. 

The ASA have been aware of cases where the photographing of swimmers has been used for illicit purposes. Such illicit 

photos are taken by persons purporting to be official photographers, hence the ruling that no one unconnected with an  

event, i .e. not a parent/carer who takes photos unless they are a suitably approved photographer and have the consent of 

the meet manager. 

Recommended best practice 
1. The publishing of a photograph of swimmer under 18 either on a  notice board or in a  publis hed article or video 

recording (including video streaming) of swimming competitions (“Publication”) should only be done with 

parents’ consent and in line with ASA guidelines. 

2. A parent or guardian has a right to refuse to have children photographed. The exercise of this right of refusal 

should not be used as grounds for refusing entry into a swimming competition. Therefore no photo will be sent 

to press or be displayed on the City of Derby notice board, without the parent/guardian’s consent. 

3. Under ASA guidance on the taking of photos, at Ci ty of Derby Open meets, once a  parent has signed the Ci ty of 

Derby Photography Book Register they can take photos of their swimmers as the main subject of the photograph. 

Other competitors nearby may be included in the shot but should not be the main subject of the photo. 

However, another person can object to a  parent/guardian taking a  photo if they believe their child, not the child 

of the photographer, to be the main subject of the photo, but in practice this seldom happens. 

4. In the case of open meets and other competitions where the Ci ty of Derby SC has an official photographer 

present, a ll parents attending will be made aware of this in the meet details. If photos are to be published 

anywhere, the individual parent will be given the opportunity to withhold their consent. Their right to do so 

should be specifically drawn to their attention. The ASA guidelines on photos for publication are that a ll 

photographs must observe generally accepted standards of decency in particular: 

http://www.coderby.co.uk/
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 Action shots should be a celebration of the sporting activity and not a  sexualised image in a  sporting 

context 

 Action shots should not be taken or retained where the photograph reveals a torn or displaced 

swimming costume 

 Poolside shots of children should normally be above the waist only in a swimming costume, though full 

length tracksuit shots are approved 

 Photographs should not be taken from behind swimming blocks at the start of a race or exhibit young 

swimmers climbing out of the swimming pool. 

Photography and photographing swimmers policy 
Publ ished photographs may identify the swimmer by name and club but will not s tate the swimmer’s place of residence or 

school attended. The ASA do not wish to stop parents photographing their children if they wish at their “moments of glory” 

but in l ine with ASA Policy, Ci ty of Derby SC wi ll ensure we do all we can to safeguard children’s well-being. 

The official photographer 
The a im of each official photographer will be to help celebrate and promote swimming. When taking an image they will be 

asked to: 

• Focus  on the activity rather than the individual child. 

• Include groups of children rather than individuals if possible. 

• Ensure all those featured are  appropriately dressed. 

• Represent the broad range of youngsters participating in swimming - boys  and girls, children with disabilities, 

members of minority ethnic communities. 

The Ci ty of Derby SC wi ll screen the official photographer for their suitability (just as for any other member of s taff or 

volunteer working with children) and then provide tra ining for them in the Club’s Safeguarding Children policies and 

procedures. 

The official photographer (whether a  professional photographer or member of the club s taff) will receive clear instructions, 

preferably in wri ting, from the club at an early stage. 

The Ci ty of Derby SC wi ll provide the official photographer with a copy of this Policy and a  clear brief about what is 

appropriate in terms of content - images should not be allowed to be taken outside the activity being covered. 

The Ci ty of Derby SC wi ll determine who will hold the images recorded and what is to be done with them. 

Policy on videoing children during club sessions 
The Ci ty of Derby SC does not permit videoing of children during club sessions except for videos that are taken by the 

coaches (or under the supervision of coaches) e.g., to assist in swimming stroke development. 

Assuming a video is taken then prior written consent will be required from the parents/guardian of the children involved. 

Those parents/guardians involved will be invited to attend the videoing where possible and subsequently view the video. If 

any parent/guardian expresses a concern then the videoing will cease and the recording destroyed. After videoing, unless it 

can be justified as to why the video is to be kept, the video will be destroyed once i t has served i ts purpose. Additionally, 

the person operating the video recorder should be extremely careful in selecting the content of the video. 

Mobile phones 
Mobi le phones should be registered as a  camera if it has that facility in line with Club policy on cameras. 

Whi le the ASA does not support the banning of phones, as children need them to keep in touch with parents, parti cularly in 

emergencies, they support a  requirement that manufacturers ensure they add a  “noticeable sound” that i t is audible if a 

phone camera is used. 

The Ci ty of Derby SC, in line with Derby Ci ty Council regulations, does not permit the use of mobile phone cameras on 

poolside or in changing rooms. 

http://www.coderby.co.uk/

